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Introduction to Archival Science
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This course will introduce the students to the con-
cepts, history and range of studies related to archival
science. Students will gain primary knowledge about
handling, collecting, arranging, managing and preserving
materials as well as providing reference services. Modern
studies of archival issues are based on archival theories
and practices of the western civilization and are in the
phase of continuous development alongside current tech-
nical developments. This course will help students recog-
nize archival science as a systemic and scientific area of
intelligence, by introducing principes and techniques, and
also by examining existing studies.
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Theories of Archival Computing
Management
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This course will provide primary the computing skills
necessary for study and practice of archival science. This
will help students to understand the social meaning be-
hind using computers in creating and preserving written
materials. Students will also acquire primary knowledge
of both computer software and hardware required in
material-handling. There will be systematic use of appli-
cation software currently being wused by public
institutions.
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Studies in Legal System Related to
Records and Archives
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Records and the archival systems of both institutions
and individuals, reflect the legal systems in which they
were created and demonstrate organizational and in-
dividual accountability. Archival core knowledge includes

the origin, development, structure, and functioning of le-
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gal systems. This should include both public and private
sector jurisdictions as well as the impact of such issues
on personal records and papers. Knowledge of legal is-
sues also includes privacy rights act and publi-
cinformation act related to records and archives.
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History of Archives Management
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This class will examine the history of archives man-
agement in the orient and the western.. This course
makes researches on the records management history of
Asian countries such as China, Japan and Vietnam, as
well as Western countries such as France, US and
Australia. The history from ancient times to recent years
will be examined, and it will be analyzed to be applied
to today’s Korean records management system. The op-
eration of archives and records centers of various coun-
tries will be also examined.
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Arrangement and Description
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The class will focus on specific techniques regarding
arrangements of collected materials for storage. This in-
cludes the labeling of individual files or collective folders,
and also assorting, indexing and categorizing them for
future use. Studying theories, and having practices using
catalogs, arrangement systems and indexes, will upgrade
the archivists’ abilities as specialists in the area. And the
class will also have to deal with the concept and struc-
ture of the records’ meta-data as well.
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Theories of Acquisition and Appraisal
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Examines the archivist’'s “first responsibility,” the ac-
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hours” per week; and the final number means “laboratory hours” per week. 15 weeks make one samester.)
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quision and appraisal of records in all media for
long-term preservation. The responsibility is “first” be-
cause acquision and appraisal come first in the sequence
of archival functions and thus influences all subsequent
archival activities, This course will focuse on examples
from the real world of acquision & appraisal strategy
and methodology, including electronic records. The goal
of the course is to provide students -- through readings
and discussion -- a thorough knowledge of the basic
theories, strategies, and professional practices concerning
acquision and appraisal.
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Theories of providing Reference Services
for Archives
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This course will provide an understanding of archival
reference service and public programs designed to in-
crease enjoyment and appreciation of archive 1. To pro-
vide you with an understanding of the principles and
concepts applying to archivists' duty to make holdings
accessible. 2. To provide you with an understanding of
the uses and users of archives. 3.To provide you with
an understanding of the social dynamic, organization,
and provision of reference service. 4. To provide you
with an understanding of the development and im-
plementation of programs to promote greater apprecia-
tion, use, and accessibility of archives.
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Theories of Preservation Disposal
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This course acquires primary knowledge of preserva-
tion theory to maintain valuable records. It examines
how records did make and their conditions. Also, it
learns a conservation and preservation environment.
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Theories of e-Government
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Every governments of the world have tried to elimi-
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nate the non-effectiveness of government and strengthen
of the competitiveness of nation, to adapt to new envi-
ronments and new administration service demand,
through seamless seeking of the organization innovation.
This course introduces the theory and strategy of
e-Government that leads to the change of human soci-
ety that has been rising by information society.
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Theories of Manuscript management
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This course is designed to provide a foundation of
knowledge and skills necessary to deal with manuscripts,
which have historical or preservative value. A manuscript
is any document that is written by hand, as opposed to
being printed or reproduced in some other way. But, to-
day in the context of archival science, a manuscript is
defined as any hand-written item in the collections of an
archive; for example, a archive's collection of the letters
or a diary that some historical personage wrote.
Manuscripts have implications that they are not confined
a limit of public records and they can even show social
history. This course aims at seeking mangement method
on how to collet manuscripts actively, how to arrange
and describe in accordance with their figures and how
to activate their uses.
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Archival Prcaticum - Acquitision and
Appraisal
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The course is designed to provide students with an
field experience to apply the skills, methodologies and
theories they learn in ‘Aquisition and Appraisal’ which is
a pre- requisite. Students completed the field work may
improve their practical skills in the area.
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Archival Practicum - Preservation of
Archival Materials
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The course is designed to provide students with an
field experience to apply the skills, methodologies and
theories they learn in ‘Arrangement and Description’
which is a pre- requisite. Students completed the field
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work may improve their practical skills in the area.
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Archival Practicum-Preservation of
Archival Materials
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The course is designed to provide students with an
field experience to apply the skills, methodologies and
theories they learn in ‘Preservaction of Archival
Materials’ which is a pre-requisite. Students completed
the field work may improve their practical skills in the
area.
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Topics in Archival Science
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The course provides studentes with an in-depth under-
standing on specific topics related to archival science.
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Dissertation Research
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Under the guidance of a faculty member, the student
will choose his or her dissertation topic and research the
thesis.
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